
Hacrosuuae flonoxenue
arpoSKoHoMr,rqecKoM KonneAxe
yBoJrbHeHLrr.

I. IIPI4EM HA PABOTY

llpz rpueMe Ha pa6ory
IIOCTyrrarouero:

IIONOXEHI{E
o nprreMe na pa6ory

onpeAenrer BHyrper'uuit nopqAoK e EumxeKcKoM
ktM. c. Typcynona o$oprvueuux rprreMa Ha pa6ory v

B KoJrneAX KaApoBar cryN6a o6sgaHa norpe6onarr or

- [acnopr vrrrvt unofi 4oxyMeHT, yAocroBepqrcqufi nlrqHocrb;
- TpyAoByro KHI4xKy, o$oprraneHHyro B ycraHoBneHHoM rropr.4Ke, 3a prcKJrroqeHlreM

cnyqaeB, KorAa rpyaonofi AoroBop 3aKnroqaercs BlepBbre vrv pa6ornux [ocryrraer ua pa6ory
Ha ycnoBllrx coBMecTr{TenbcTBa;

- AOKyMeHTbT BOT.THCKOTO rreTa - Anr BOeHHOO6sSaHHTX Vr JrVr\, nOAneXarU[X [pr,r3brBy
Ha BoeHHyro cnyx6y;

- AoKyMenr o6 o6paronanv:I, o xnarn$uxaqvtr uJrvr Harv.ur4vt c[eqrraJrbHrrx gHanufi -

npll nocryrlneHilI4 Ha pa6ory, rpe6ylorqyro cnerlr4aJrbHrD( glaatrui,t r4rrvt cneqzalurofi
loAroToBKr4;

- Apyrr{e AoKyMeHTbr, rpe6onarr Korophre pirperrreHo 4eficrnyrorqnu
3aKoHo.rlarenrcrsoN{ KP.

flpu sarnroqeHvr{ TpyAoBoro AoroBopa BrrepBbre rpyAoBar KHr,rxKa
oQoprranrercr Ha pa6orHr,rKa KonneAxa.

1. llpuervr ua pa6ory 6er 4or<yrr.reHToB, nepequcneHHbx, He npolr3BoAr.rrcr.
2.8 qensx 6oree noruofi orleHKr,r npoSeccrEoHaJrbHbrx vr AenoBbrx KarrecrB

rIpI4HI{MaeMoro Ha pa6ory Irur\a, aAMlrHncrparlr4q KonneAxa Moxer rrpeAnoxr.rrb eMy
rlpeAcrttBl4Tb KparKylo nrrcbMeHHyro xapaKTepr{cr}rKy (pearorvre) BbrrorHqeMofi paHee pa6orrr
(yrvrenue rroJrb3oBarbcr opfrexuuroft, pa6orarr Ha KoMrrbrorepe u r.g.).

3.llpuem na pa6ory n Opranusarlurc ocyrqecrBnflercs., KaK npaBr.rJro, c [poxoxAeHr.reM
TICIIbITaTeJIbHOTO CpOKa IpOAOIXIITeJIbHOCTbTO AO TpeX MeCqUeB, B 3aBr4ClrMOCTpr OT AOnXHOCTr.r.

II. OOOPMJIEH?IE IIPI4EMA HA PAEOTY

l.O(popureHze rrpreMa ua pa6ory ocyqecrBrr.rrercr na4porofi cnyN6oft KonneAxa
(ra6orHzrorra orBercrBeHHbrM 3a BeAeHr.re KaApoBoro Aenoflpor.r3no4crna). Corpy4uur
KoJIJIeAXa, Bbrcryrrarouuit c urruuuarusoft flppreMa coficKarerrs na pa6ory (perorraeH4yroqvfi),
o6ssaH rrpe.qcraBr.rrb ero ra4ponofi cnyN6e u repeAarb B KaApoByro cnyx6y sanorueHHyro

Sopty <Ocnonnrre cBeAeHprr) c pesomoquefi pyKoBoAr4Tenq KonJreA)Ka. Cee4euur,
3arloJlH-flerc.s e r[.rHoft KaproqKe.

2.Ilpuenr na pa6ory o(fopunxercr rpr4Ka3oM pyKoBoAurers KonneAxa.
3.IIpu npueMe Ha pa6ory KaApoBair cnyx6a o6ssaHa o3HaKoMr.rrr pa6ourura c

4eficrnyrcqunau B KoJrJreAlr(e ilpaBr.rnaMr.r BHyrpeHHero rpyAoBoro pacfloprlKa, r{HbrMrr

JIOKUIJIbHbTMT{ HOpMaTr,rBHbIMI,I aKTaMI,I (npVKa3aMI4, npaBI,IJIaMU, rrOJrOXeIJIdflMn, I,IHCTpyKUI,IqMH

vt r..4.) r.rMerourrMr.r orHorrreHr.re K rpygonofi Synrqvn pa6orHrara. npeAynpe.[nrb o6



o6sgaHHocrlr rro coxpaHeHr,rro cBeAeHufi, cocraurrcu1rrx KoMMepqecKyrc unra clyxe6nyro
raftuy KoJrJre.q)Ka, u o6 ornetcrBeHHocrrr 3a ee pa3rnarrreHple vnrl [epeAaqy ApyruM nIrIIaM.

III. JII4IIHOE AENO PABOTHI4KA.

l. IIpu [prreMe na pa6ory B KoJrJreA]K 3aBoAr,rrcr JrlrrrHoe geno pa6orHnra.
Jluqnoe geno pa6orHl4Ka BeAercfl KaApoBofi cnyx6ofi KoJIJreAx(a.

flpu uepeno4e pa6orHr{Ka Ha pa6ory B Apyryrc opraHlrcallvro JIuqHoe Aeno pa6ornura na

ocHoBaHVu o(fuqualsnoro 3arrpoca pyKoBoAptrenr lprrH]Irrrarouefi opraHu3alluu lepeAaerct Ha

HoBoe Mecro pa6omr, c co6lroAeHzeM HopM o 3arrlllTe rlepcoHaJrbHbx AaHHbIx pa6oruuxa.

BeAenze HecKoJrbKprx Jrr,rqHbrx Aen Ha oAHofo pa6ornura He AonycKaerct.
C6op u BHeceHr,re B JrlrrrHoe 4eno pa6orHl{Ka cneleHzft o efo ronuru'Iecrofi u

pen[Dro3Hofi npuna4JlexHocrpl, o .racrHoft xfl,I3HLI 3 aflpeIr1aerct.
2. B rurqnoe Aeno pa6orHuxa BHoctrct cneAyloqne AoKyMeHTbI:

1) Arro6norpa(fur.
2) Konrau ArIrIJIoMoB, cBrlAerenbcrn o6 o6patoBaHllu.
3) Konzu AoKyI\{eHToB o rIprIcBoeHI,IIl fleHoro 3BaHLI-s, creIIeHI4.

4) Kouuu AoKyMeHToB o HarpalIt,4eHllu rocyAapcrBeHHblMpl HarpaAaMI'I.

5) Cupaerca o He cyAr4Mocrr (MB[).
6) Jluvnufi nncroK ro yqery KaApoB (anxera).

7) Konur racropra
8)Kouuvt At4rrJroMoB, cBlrAereJrbcrB o [poxoxAeHl,Iu noBbIIrreHI,Ifl rnaluQuxaqzu

(nepeuo4roronru).
9) Konvu AoKyMeHToB o nooupeHnflx) B ToM rrI{cJIe o npIdcBoeHI,Iu rroqerHrrx snaHIaft.

10) Konuu AoKyMeHToB o rlpoxoxAeHnu arrecrat\uvt.
3. Pa6ornuK o6.ssan rrpeAcraBnrrb B Mecr.rHsrfi cpoK B KaApoByIo cnyN6y cee4euux o6

r.r3MeHeHI{I,I cBoero ceuefinoro [oJroxeHl4t, Mecra x]ITeJIbcrBa, HoMepa releQona, orHolIeHLLs K

eouHcroft clyN6e, o6pa:onareJrbHoro ypoBHs r{ Apyrue cBeAeHLIt, BKJIIoqaeMbIe B nnqHoe Aeno.

IV. YBOJIbHEHI4E PAEOTHI4KA

1. Ynolrnenrne pa6ornnxa npopr3BoAr4Tcr rlo ocHoBaHLItM, npeAycMorpeHHblM

Tpy.uonurr,r KoAercorr,r KP, c co6lroAeHpreM ycraHoBneHHbIX cpoKoB sa6laronpeMeHHoro

rrrrcbMeHHofo rrpeAyrrpex,4eHr{r o upeAcrosuleM yBonbHeHIlI,I LI BbmJlarofi ycraHoBJIeHHbIX

rouuencaqufi.
2. Bo ecex cJr1..ra-sx AHeM yBonbHeHlrfl pa6onrrara sBIlaercs. nocneAnufi AeHb efo pa6oru

B KOJIJIE.UXE.

3. OQopuneHr4e yBonbHeHu-r pa6oruuKa npola3BoAplTct rlyreM r43!lantrs, npuxasa o6

yBonbHeHr{r4 3a rIoArII,ICbrO pyKOBOAI'ITerq KOnneAXa.

4. B nocleAruafi Aenr pa6oru KaApoBarr cnyN6a o6szasa BbIAarb pa6ornury rpyAoBylo

KHLr)KKy, Apyrue AoKyMeHTbr, cBr3aHHbre c pa6orofi, rto uucrMeHHoMy 3aqBreHAIo Pa6ornura.

K 4orp,renT€tM, cBr3aHHbM c pa6oroft, orHocqrct KorIHtI npl{Ka3a o npueMe na pa6ory,

rrpr4Ka3oB o rrepeBoAax Ha Apyryro pa6ory, npl{Ka3a o6 ynolrnenl,Iu c pa6oru; BbIrII4cKr'I I,I3

rpygonofi KHr.rxKrr; crpaBKr.r o sapa6orHofi nrare, repl{oAe pa6oru B KonneAxe LI ApyrI'Ie.
Konuu AoKlMeHToB, cBr3aHHbrx c pa6oroft, 4onxnrt 6rrrr IIoAIILIcaHbI xa4ponoil

cnyx6ofi r.r 3aBepeHbl neqarblo.
5. B nocleAuufi AeHr pa6orbr pa6otruxa QunaHconax cnyN6a o6qgaHa rIpoLI3BecrI4 c

pa6ornvroM oKoHgarenrnrrft pacrler.
6. B cJD rae, ecJrr4 B AeHb yBonbHenr{r pa6otrrara BbIAarb rpyAoBylo KHI,IxKy

HeBo3MoxGo B cBs3r4 c orcyrcrBueu pa6ornr,Ira rul6o ero orKa3oM or ilonyr{enur rpyAonoft

KHr,rxmrr Ha pyKr4, KaApoBarr cnyN6a HarrpaBnter pa6ornuKy yEeAoMJIeHve o neo6xoAI'IMocrLI

.rrBr{Tbcff 3a rpyAoBofi xnr,rNr<ofi ma6o Aars cornacue Ha orlpaBneulre ee [o troqre. Co An.fl

HarrpaBJreHr{q yBeAoMneHlrfl KoJrneAX ocso6oxAaerct or orBercrBenHocrll 3a 3aAepxKy BbIAaqu

rpy4onofi KHLIXKI{.


